
LITTLE BUSY BODIES, INC.
CONTRACTOR AGREEMENT LETTER 

NAME
TITLE OF POSITION HIRED FOR
This contract is an agreement between  YOUR COMPANY NAME AND ADDRESS, and NAME OF CONTRACTOR  AND ADDRESS OF CONTRACTOR) created this _________ day of MONTH, YEAR  

Project Scope: 

COMPANY NAME. is hiring CONTRACTOR NAME as an independent contractor, to fulfill the role of POSITON HIRING FOR (example = Bookkeeper, Designer,  CFO, Marketing Assisant)
The overall scope of responsibilities by subcontractor is to …………………
These efforts will include the following:
1.
2

3

4

5

Payment & Financial Structure:

A project fee of $X/hour  OR X/month OR $X Flat Rate will be paid for the services included in this agreement and the work is expected to take between X-X hours/month.  Any project work that will exceed X hours/month must be approved in advance by X.  Invoices are to be submitted within 30 days of the completion of the work and will be paid net 30. Financial terms between COMPANY NAME and subcontractor will be as follows:
· Contractors’ mileage, office and internet expenses are to be all inclusive of the monthly project fee.

· No purchases are to be made on behalf of the contracted project or on the business’ behalf without prior written or verbal consent from YOUR COMPANY NAME. 
· COMPANY NAME will provide financial reimbursement to contractor for incurred expenses if they were previously approved.  Receipts & expense report will need to be provided to YOUR COMPANY NAME and allow 14 days for processing
Terms & Conditions:

Upon signing this agreement YOUR COMPANY NAME. will hire the above-mentioned subcontractor for the project as described in this agreement. Upon accepting these duties and signing this agreement, the sub- contractor also agrees to the following terms: 

1. It is understood that the subcontractor provides their own insurance, licenses, and permits, if needed, as required by state and federal laws.

2. The subcontractor agrees to defend, indemnify, and hold YOUR COMPANY NAME. harmless from any claims or damages, including attorney fees arising out of acts or omissions of the subcontractor in connection with work performed pursuant to this agreement and vice versa.  

3. Any changes to this agreement must be made in writing and signed by both parties.

4. This service agreement may be terminated or modified at any time by either party.  Termination or modification of this agreement requires written notice 30 days in advance of intent to terminate or modify.  

5. All copyrightable materials are the property of YOUR COMPANY NAME. and are not to be used as subcontractor’s own or for other purposes.

6. All expenses incurred during this project are the responsibility of the subcontractor unless otherwise noted in this agreement under the “Payment & Financial” section.

7. Under the project scope of this agreement, the subcontractor shall appear to be a part of the YOUR COMPANY NAME team and shall represent the agency as a professional member of the marketing industry.
8. Client information and YOUR COMPANY NAME. marketing techniques and strategies are considered proprietary information.  At no time, is this protected information to be disseminated or used for personal gain on another project for a non-YOUR COMPANY NAME client. All design work, trademarked, patented or otherwise is the property of LBB, Inc. 
9. All terms of this subcontractor agreement are confidential. 

10. This agreement shall be governed by the laws of YOUR STATE. With respect to any disputes arising out of or related to this Agreement, the parties consent to the exclusive jurisdiction of, and venue in, the state courts in YOUR County in the State of YOUR STATE.

Both parties are agreeable to the terms listed above upon signing this contract: 

_____________________________


____________________________
Sub-contractor Signature



Date
______________________________

_________________________________

Your Name  





Date

Your Company
Your Title
COMPANY LOGO








